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06 06padoTKe MePCOHATHLHBIX IAHHBIX PAOOTHUKOB

1.1. Hacrosimee llonoxenne 00 00paboTKe IEPCOHAILHBIX [aHHBIX pabOTHHKOB (1azee —
[osokenue) MyHHIMIATBHOTO OO/DKETHOIO 00pa3soBaTENbHOIO YUPESHICHUS AOLOTHATEILHOIO
obpazosanus «[leHtp AOMONHATENHHOTO 00pa3oBaHUs» T. Kpizpima Pecriybruku ThiBa (nanee -
Ilentp) paspaboTaHo B COOTBETCTBUM ¢ TpyjOBBIM  KOJIEKCOM Poccuiickoii  ®Denepanun,
Koucrutywueii  Poccuiickoif  ®enepanu, 'pakmanckum  kojekcom  Poccuiickon Deepannu,
degepansupv  3ak0HoM  «O6  undopmanuy, AHOGOPMALMOHHBIX ~TEXHOJIOTHAX U O  3alHUTe
nadopmaunny, deepaibHbM 3aKoHoM «O MEPCOHANBHBIX JaHHBIX).

1.2. Llems paspabotku Ilonoskenus — ompejenenne nopsaka o0paboTKi NepcoHaTbHBIX JaHHBIX
pabotaukoB llenTpa; obecredyeHne 3alIMTH NPas W CBOOOX pabOTHHKOB 1IpH 00padoTKe WX
[ePCOHANLHBIX J@HHBIX, A TAK/Ke YCTAHOBJECHHE OTBETCTBEHHOCTH IOJKHOCTHBIX IIMIL, WUMCIOMIMN
JOCTY K TIEpCOHAILHBIM JaHHBIM PabOTHUKOB lleHTpa, 3a HEBBIMONHEHHUE TpeboBauuii HOPM.
peryupyrommux 00paboTKy U 3alllETy TEPCOHAIBHBIX NaHHDIX.

1.3. ITopsinok BBOJA B jeiicTBue ¥ u3menenus lonoxenus.

1.3.1. Hacrosmmee TToJlosKeH¥ME BCTYIAGT B CHIY ¢ MOMEHTA €0 yTBepIeHHs aupextopom Llentpa n
JefcTBYeT 6eCCpOUHO, 10 3aMeHbl €0 HOBBIM [To/10KeHHEM.

1.3.2. Bee w3menenus B [lonoxenue BHOCATCS 1TPUKA30M.

1.4. Bee paBornukn |leHTpa J0DKHEL ObITL 03HAKOMIEHE! ¢ HacTosmuM [Tonoxenuem.

1.5. Pesknm KOH(DHACHIMATLHOCTH MEPCOHATBHBIX J(AHHBIX CHUMAETCSl B CIIyUasX MX 00e31uIuBaAHHS
W TI0 WCTEUeHHM 75 JI€T CpoKa HMX XPaHCHHUS. WIIM TpOUIEBACTCS HA OCHOBAHUM 3AKTIOYCHUS
sKenepTHOM KoMucenu LleHTpa, eciid HHOE He ONpe/esieHO 3aKOHOM.

1. OcHOBHbBIE IIOHSITHSI M COCTAB MMEPCOHATBHBIX JAHHBIX Pa0lOTHHKOB
2.1. Ina neneii Hactosumero [TonokeHns HCHOIB3YIOTCS CIEYIOLIUE OCHOBHBIE IOHATHSL:
— MepcoHATLHEIE JaHHble paboTHNKA — Jtodas MHpOPMAarys, OTHOCAINAACA K NPAMO HIH KOCBCHHO
OTIpE/IesIeHHOMY HITH OLPEJIEISeMOMY Ha OCHOBAHMH TaKOH MH(OPMarii pabOTHUKY, B TOM HHCIIE €10
(aMuIHs, WM, OTYECTBO, TOJ, MECSI, JaTa W MECTO POKICHWS, ajipec, CEeMEHHOE, COLMANbIOE.
HMYLLECTBEHHOE [OJIOKeHHe, 06pasoBaHke. NPodeccrs, J0XOMbl, Apyras HHpopmaLws, HeoOXoumas
paboTOAATE IO B CBA3H C TPYIOBBIMH OTHOILEHHIMH,
— 00paboTKa MepCOHANBHBIX AAHHBIX — cOOp, CHCTEMATH3AIHS, HAKOIUICHHE, XPAHCHHE, YTOUHCHAC
(OGHOBIEHME, W3MEHEHME), MCIONb30BAHME, DACHIPOCTPaHEHHe (B TOM HHCle  Hepesaua),
obe3nHUMBaHite, OIOKNPOBAHHE, YHHITOKEHHE [IEPCOHATBIBIX TaHHbIX paboTHHKOB LleHTpa;
— KOH(HICHUMATEHOCTH TEPCOHATBHBIX AAHHLIX — 0053aTeTbHOE U COOTIOACHIS HA3HAYCHHOTO
OTBETCTBEHHOrO JIMIE, TOIYUHBIIErO AOCTYI K NEPCOHAILHBIM IaHHBIM PabOTHHKOB, TpeOOBAHHE HE
JOIyCKaTh UX pacrnpocTpatenys 03 cornacusi paboTHHKA UM HHOTO 3aKOHHOI'O OCHOEAHMUSL,



— PaCHpOCTPAHCHHS NEPCOHANBHAIX AaHHBIX — ACHCTBHA, HANPaBICHHbIC Ha IIepeavy NePCOHATBHBIX
JIaHHBIX PabOTHHKOB OMPEACICHHOMY KDYy JMil (mepefada MepCOHANBHBIX JAaHHBIX) MM Ha
O3HAKOMJICHHE C MCPCOHAIbHBIMH JaHHBIMH HEOTPAaHHYEHHOrO Kpyra IIML, B TOM YHCIE
0GHAPOIOBAaHHE NEPCOHATHHBIX [aHHBIX PAOOTHHKOB B CDEJCTBAX MaccoBOd HH(OpMALHH,
pasMelleHie B HH(OPMAaLHOHHO-TEIEKOMMYHHKAHOHHBIX CETAX WJIM NPENOCTaBleHHe M0CTYNA K
TIEPCOHANBHBIM JaHHBIM PAOOTHUKOB KAKUM-THOO HHBIM CIIOCOGOM; — HCIONb30BAHME NIEPCOHATBHBIX
JaHHBIX — JIEHCTBHUS (ONepalMy) ¢ MePCOHATEHBIMA JAHHBIMH, COBEPIIAEMBIE JOIKHOCTHBIM JIHLIOM
LenTpa B LeSIX IPUHATHS PEITEHHE HITH COBEPLICHUS HHBIX JeHCTBHIN, TIOPOMAAONIX IOPHANICCKUE
TIOCJIE/ICTBUA B OTHOMICHUN PabOTHUKOB THO0 MHBLIM 0OPA30M 3aTPArMBAKONIMX UX NpaBa W CBOGOIBI
WJTH TTPaBa U cBOOOMBI APYTUX JIUIL;

— OnokmpoBanue MEPCOHANLHBIX AHHLIX — BPEMeHHOE TpeKpalienue cOopa, CHCTeMaTH3alH,
HAKOILICHUS, HCIIOJIb30BAHUS, PACIPOCTPAHEHHS! IEPCOHAIIBHBIX JAHHBIX pAOOTHUKOB, B TOM YHCJIE UX
nepejaqu;

— YHMYTOXKCHHC IIEPCOHATBHBIX MAHHBIX —— JCHCTBHS, B pe3yJbTarTe KOTOPBIX HEBO3MOIKHO
BOCCTAHOBUTL COJIEPIKAHME MCPCOHATBHBIX JaHHBIX B HHOOPMAMOHHON CHCTEME MePCOHATHHBIX
HaHHBIX palOTHUKOB HIH B PE3y/bTaTe KOTOPbIX YHHUTOXKAIOTCS MAaTePHAIbHBIE HOCHTETH
[IEPCOHATBHBIX JAHHBIX PAOOTHUKOB;

— obe3MyMBaHUE NEPCOHANILHLIX JaHHBIX — JEHCTBHS, B PE3YAbTATE KOTOPBLIX HEBO3MOKHO
OIPEACTUTD IPUHAATICIKHOCTD IEPCOHAILHBIX JIaHHBIX KOHKPETHOMY pa6OTHHKy;
= 06LLICJJOCT)'TIHBI€ HCPCOHATBHBIE JaHHbLIC — TICPCOHAIBHBIC JaHHbIE, AOCTYII HEOrpaHUYEHHOIr'o

Kpyra JIMIl K KOTOPBIM IPEOCTABIACH C COrjlacus pabOTHUKA WIM Ha KOTOPBIE B COOTBETCTBHH C
(esepatpHBIMK 3aKOHAMH He PACTIPOCTPAHAETCs TPeGOBAHUE COBITFOICHHS KOH(DHICHIHATEHOCTH,

— MHOPMAILHs — CBEIEHHs (COOOIEHHS!, JaHHbIe) HE3ABUCHMO OT (OPMBI UX [IPEICTABICHHS

— JOKyMEHTMpOBaHHas HH(OpMaUus — 3adUKCHPOBAHHAS HA MATEPHATHHOM HOCHTETE IIyTem
AOKYMEHTHPOBaHUS HH(OPMALHS C PEKBU3HTAMH, MO3BOJIOLMMHA ONPEETHTE TAKYI0 HHDOPMALHIO
WK €€ MaTePHAIIbHBIH HOCHTE b,

2.2. B cocTaB NEPCOHANBHBIX JAHHLIX PabOTHHKOB lleHTpa BXOIAT JOKYMEHTBL COjEpKallue
WH(OPMALMIO O NAaCHOPTHBIX JAHHBIX, O00PA30BAHMM, OTHOIIEHMH K BOMHCKOH OGS3aHHOCTH,
CEMEHHOM I110JI0KCHUH, MECTE JKUTENBCTBA, COCTOSHAM 310POBbS, a TAKIKE O TIPEBILYIIAX MECTAX HX
paboTeI.

2.3. Kommieke JOKYMEHTOB, COIPOBOMKIAIOLIMIE MPOIECce O0(hOpPMIIEHHs: TPY/OBBIX OTHOIIEHWH
paboruuxa B llenTpe npu ero npueme, nepeBosie U YBOIbHEHHH.

2.3.1. Mndopmarms. npejcraBisieMas pabOTHHKOM NPH MOCTYILICHAH HA pabory B llentp, momkua
MMETh JIOKYMEHTAIbHYIO (opmy. IIpu 3akiioueHnn TpyI0BOro J10r0BOPa B COOTBETCTBUM CO CT. 65
Tpynosoro komekca Poccuiickoif Mepepanuyu nHo. TMOCTYHAIOCe Ha palboTy, npeabsBiseT
paboTomarelto:

— [IACHOPT WK HHOH JOKYMEHT, YI0CTOBEPSIONINHN THYHOCTD,

— TPYMOBYIO KHHIKKY, 38 MCKITIOYCHHEM CITy4aeB, KOTIa TPYA0BOH JOrOBOP 3aKIHOUAETCS BIEPBbIE H.lk
pabOTHUK TOCTYHAaeT Ha pPaboTy Ha YCIOBHMSX COBMECTHTENHCTBA. THOO TPYJOBas KHIKKA Y
PabOTHHKA OTCYTCTBYET B CBSI3H C €€ yTPaToil MM 110 APYIHM IIPHUHHAM;

— CTPaxoBOE CBUIETENILCTBO I'OCYIAPCTBEHHOTO ICHCHOHHOIO CTPaXOBaHHsI;

~ AOKYMEHTBI BOWHCKOIO y4eTa — JUTsi BOCHHOOOS3aHHBIX U JIMLL, IO/JICKALIUX BOHHCKOMY YUeTy:

— JOKYMEHT 00 oOpasoBaHuWy, O KBATH(DMKAIME WIH HATHYME CICHHATILHBIX 3HAHUA — 1pu
TOCTYNIEHHH Ha paboTy, TPEOYIOIIYIO CHeIHATbHBIX 3HAHUMN WIIH CTICIHAILHOMN OArOTOBKH;

~ CBHJIETENLCTBO 0 npreBoenuu MHH (nipu ero namiumn y pabotnuka)

232, Ilpu odopmrcauu paGortuuka B LleHTp HHCIIEKTOPOM 1O  KajipaM  3aIlojHseTcs
yauduiuposannas ¢popma T-2 «Jluynas kaprouka paGoTHUKaY, B KOTOPOH OTPa)katoTCsl CJIeAYFOLIME
aHKeTHBIE U OuorpaduuecKre JanHble pabOTHHKA:

— odmme csenerns (®.M.O. paGorhuka, jata pPOKIEHHS, MECTO POKICHHA, IPakIaHCTBO,
obpasosanne, npodeccus, cTax paboThL, COCTOSHUE B Opake, IacOPTHBIE TAHHBIE);

— CBEJIEHHS O BOMHCKOM y4eTe;

— JIaHHbIE O TIPHEME Ha paboTy;

B jnanbueiie B IHYHYIO KAPTOUKY BHOCSTCA:



'

— CBEJICHH O NIEpEBO/IaxX Ha APYTyIo paboTy;

— CBeJIeHHS 00 aTTeCTaIlHH;

— CBEJICHHS O MOBbIIIECHHH KBATH(GUKAIIHH;

— CBeJIeHHs O MPO(PECCUOHATHEHOM TIEPENOATOTOBKE;

— CBEJICHHS 0 Harpanax (MOOLIPEHHUSX ), TIOYETHBIX 3BAHMSAX;

— cBeJIeHUs 00 OTIIyCKax;

— CBEJEHUS O COIMAIBHBIX TapaHTHsIX:

— CBCJICHHSL O MECTE JKMUTE/ILCTBA U KOHTAKTHBIX Tele(oHax.

23.3. B ommene xampos LleHTpa CO34AI0TCA M XpaHATCS CIEMYIONME TPYIIEL JIOKYMEHTOB,
cojlepiKallke JaHHble 0 pabOTHHKAX B €MHHYHOM H/IM CBOJHOM BHJIE:

2.3.3.1. JIokyMeHTBI, COpepXKallie NMePCOHAIbHbIE AaHHBIC PabOTHUKOB (KOMILIEKCHI JOKYMEHTOB,
CONPOBOKIAIOLIME [IPOLECC OGOPMICHAS TPYIOBBIX OTHOIICHUH NpU TIpHeMe Ha paboTy, TepeBojie,
YBOJILHCHUH: OMIMHHUKA W KOINMM TIPUKA30B 110 JHYHOMY COCTABY; JHYHBIE j€na W TPYI0BbIC
KHIDKKM  paOOTHUKOB; J€Na, CoJepikalllde OCHOBAHWS K IPHUKa3y M0 THUHOMY COCTABY: iea,
Colepiaiie MaTepuaibl aTTeCTalnu pabOTHUKOB, CHYXKEOHbIX —pacclie/OBAHuil; CIPABOYHO-
MHOOPMALMOHHBIH GaHK NaHHBIX [0 NEpCoHaty (KAPTOTEKH, JKYPHAIEI); TOIMHHHKH M KOIHMH
OTHYCTHBIX, AHAIUTUYCCKHX H CIPABOYHLIX MAaTEpUAloB, MEpelaBaeMblX pPYKOBOACTBY IlenTpa,
PYKOBOAHUTEISAM CTPYKTYPHBIX HOJpas/ielieHuii; KOTMH OTYETOB, HANPABISEMbIX B [OCYJIapPCTBCHHBIE
Opranbl CTATHCTHKH. HAOTOBbIC WHCIEKLUWM, BBINICCTOAIME OpPraHbl YIPABICHHS U JIpPYIHe
~  yupexuenus).

2.3.3.2. JlokymeHTalus 10 OpraHu3audé paboThl CTPYKTYPHBIX nojipasie/ieHuii  (TIONOKEHUs 0
CTPYKTYPHBIX NONPA3ACNCHUSX, JNOJUKHOCTHBIE MHCTPYKIMHE PabOTHUKOB, IPUKA3bl, PACIOPSIKEHUS,
yKa3aHMs pykoBoacTBa llenTpa): JIOKYMEHTBI [O [LIAHHPOBAHMIO, YYeTy, aHANM3Y H OTYECTHOCTH B
uactu paboThl ¢ nmepconanom Ilentpa.

IIL. C6op, 06paboTka H 32IUTA NEPCOHAILHBIX JAHHBIX
3.1. Tlopsinok moTy4eHus NepCoOHaTbHBIX JAHHBIX.
3.1.1. Bee mepconanbubie JaHHbie padoThuka [leHTpa cieayeT molyyars y Hero camoro. Eciu
TMEPCOHAIbHbIC JaHHbIC PAOOTHHKA, BO3MOXKHO, MOTYUYHTh TOJILKO ¥ TPEThel CTOPOHEI, TO PaBOTHHK
JOJDKEH ObITh yBEIOMIIEH 00 3TOM 3apaHee i OT HETo J0JKHO GBITh MOJyYeHO MUChMEHHOE COTIacHe.
HomkHocTHoe IO paGoTogaTens AOIKHO COOOUIHTH PaBOTHUKY O LEJsX, MPEANo/iaraeMplxX
HCTOYHHKAX M CIOCOOAX MONYUEHHS HEPCOHANBHBIX JAHHBIX, a TAKKE O XapakTepe MOIekKallX
TIOJTY4CHHIO TIEPCOHATBLHBIX JaHHBIX M IIOCHEACTBUAX O0TKa3a pabOTHUKA JIaTh IMCHMEHHOE COracHe
Ha HX NMOTyYeHHUE.
3.1.2. Paborontatens He HMCET 11paBa MoJiyyarh H 00pabaThBATH NepcoHanbHble JaHHbIe pa0OTHHKA O
“ €r0  pacoBOH, HAUHOHANBHOW [PUHAIEKHOCTH, HOIMTHYECKUX B3IVIAAAX, PEIMIHO3HBIX WIH
(unocoekux yOekNeHUAX, COCTOSHHM 310POBbA, HHTHMHOM KH3HK. B ciyuasx, HEIOCPEICTBEHHO
CBA3AHHBIX C BONIPOCAMHM TPYIOBBIX OTHOIICHHH, B COOTBETCTBUH €O cT. 24 Kouctutynuu Poccniickoit
Desepaunn paboTomaTENb BIIpaBe MOJIy4YaTh W 0OpabaThiBATH NAHHBIE O YACTHON KHUIHH paboTHHKa
TOJIBKO C €r0 MMUCbMEHHOTO COITIACHSL.
O6paGoTka yKa3aHHBIX MEPCOHANBHBIX JAHHBIX PaBOTHUKOB PAGOTOATENEM BOIMOXKHA TOIBKO ¢ UX
cornacus 160 63 UX COrmacusi B CIEYIOMUX CIyYasx:
— IePCOHANBHbIE JIAHHBIE ABJISIIOTCS OOWETOCTYITHBIMU;
— HEPCOHATILHBIE IAHHBIC OTHOCSTCS K COCTOAHHIO 310pOBbs pabOTHIKA B UX 00paboTka HeoOX0muMa
AULSL 3AUIUTEL CrO JKU3HH, 30POBhA HIIH HHBIX JKU3HEHHO BaXKHBIX HHTEPECOB MO0 JKU3HU, 370POBLS
WM MHBIX JKH3HEHHO BaXXHBIX HHTEPECOB JPYrMX JHI M TOJYYeHHe Ccoriacus pabOTHUKA
HEBO3MOIKHO;
— 10 TpeGOBaHWIO IOJHOMOYHBIX TOCYLAPCTBEHHBIX OPraHOB B CIyYasx, IPeyCMOTPEHHBIX
(belepaTbHBIM 3aKOHOM.
3.1.3. Paboronarens BnpaBe oGpadaThiBaTh MEPCOHANIBHBIC AHHbIE pabOTHUKOB TOMBKO € MX
HUCHMEHHOIO COTIIaCHsL.
3.1.4. [lucbmennoe cornacie paboTHHKA Ha OOPAdOTKY CBOMX NEPCOHANBHBIX AAHHBIX I0JIKHO
BKJIIOUaTh B ce0si:



— amMunuro, MM, OTYECTBO, aapec CyOBEKTa NEPCOHATLHBIX JaHHBIX, HOMED OCHOBHOIO JOKYMEHTA.
YIAOCTOBEPSIOLIETO €ro JIHYHOCTD, CBEACHHS O JaTe BbLUIAYH YKAa3aHHOTO JOKYMEHTa H BHUIABIICM €10
oprase;

— HanMeHOBaHHe ((haMHIHIO, HMS. OTYECTBO) H aapec ONepaTopa. NOIYYaKomIero Corjlache cyonexTa
[EePCOHANbHBIX JaHHBIX:

— 1eIb 00pabOTKH MePCOHATbHBIX AaHHBIX:

— [epedeHb IIEPCOHATBHBIX MdaHHBIX, Ha O00pabdOTKY KOTOpbIX JaeTcs COrjacHe CcyOnekra
[epCOHABHBIX JaHHBIX:

— mepedyeHb ACHCTBHI C MEPCOHATbHBIMH JaHHBIMH, HAa COBEpIIEHHE KOTOPBIX JaeTCsl COIrjlacue.
o0I1Iee ONHUCAHHE HCTOIB3YEMbIX ONEPATOPOM CIOCOO0B 00padOTKHU MepCOHATBHbBIX AaHHBIX;

— CPOK, B TeYeHHE KOTOPOro JASHCTBYET Corlacke, a TakKe MOPSIOK €ro OT3hIBa.

®dopma 3asBiIeHHs O COrIacHK paboTHHKA Ha 00pabOTKY MEPCOHATBHBIX JJAHHBIX CM. B TPUIOKEHUH |
K Hactosinemy [lonoxkennto.

3.1.5. Cornacue paboTHHKa He TpedyeTcs B ClIeyIOUHX ClIydasx:

1) oOpaboTka epCOHANBHBIX MAHHBIX OCYIIECTBISICTCS Ha OCHOBaHHH TpynoBoro xoaexca PO nmm
MHOTO (heJICPATBHOrO 3aKOHA, YCTAHABIHBAIOIIErO €€ [elb, YCIOBUS IOJIYYCHUS [E€PCOHATBHBIX
JIAHHBIX W KPYr CyOBEKTOB, IIE€PCOHAIbHBIC JaHHBIE KOTOPBIX IOJUIEKAT 00paboTke, a Takke
OTIPEIEIISIFOLIETO MOTHOMOYKS paboToaaTes;

2) 00paboTka NepCOHANBHBIX JIAHHBIX OCYIICCTBIACTCS B IEISX UCIOJIHEHUS TPY.0BOI0 J0r0BOpa;

3) 0OpaboTKa MepcOHANBHBIX JaHHBIX OCYLICCTBISETCH ISl CTATHCTHYECKMX HIIM MHBIX HAy4YHbIX
neneit npu ycrnoBuH 00s3aTeIbHOr0 00€3MHUUBaHUS TICPCOHAIBHBIX JaHHbBIX;

bes cornacus pa60THm<a NEPCOHAIBHBIC JAHHBIC MOTYT HpC/I[OCTaB.'lSlTbCﬂC

a) IIPM HECUacTHOM cllyyae ¢ paboTHHKOM Ha ocHoBaHuu cr. 228 TpymoBoro kogekca PO -
opradam, ykazauHeM B cT. 228.1 Tpyunosoro kogekca P®, a npu TsKe/loM HECHaCTHOM Cilydae Wid
CMEpPTH TaKXKe POJICTBEHHHKaM padOTHHUKA.

0) rocy1apcTBEHHBIM MHCTICKTOpaM TPYya NpPH OCYIECTBICHHH HMH HaI30pPHONH U KOHTPOIbHOM
JIesTe/IbHOCTH Ha OcHOBaHUHM cTathk 357 Tpynosoro koaekca PO.

B) B opranbl Ilencuonnoro ¢ouna Ha ocHoBanun crareit 9 u 11 DexepanbHoro 3akoHa oT
01.04.1996 Ne 27-®3 «O06 wuHAMBHAYATLHOM (IEPCOHU(BHUUUPOBAHHOM) ydYeTe B CHCTEME
0053aTeIBHOT0 NEHCHOHHOTO CTPAXOBAHUSI
4) o0paboTka MepCOHANBHBIX [IAaHHBIX HEOOXOAMMA [UISL 3AIMTHI JKU3HH, 3J0POBbS MM HHBIX
JKM3HECHHO BaKHBIX HHTEPECOB PaOOTHHKA, €CIIH I10JIyUeHHe €ro COrllachsi HeBO3MOKHO.

3.2. Ilopsiiok 06paboTkHu, nepeiaud U XpaHEeHUs IEPCOHATBHBIX JTaHHBIX.

3.2.1. Pabothux lleHTpa mpemoctaBiger pabOTHUKY OT/eNa Kaapos LIeHTpa J0CTOBEpHBIE CBEICHHs
o cebe. PaboTHHK oTaena KaapoB MPOBEpPSET JOCTOBEPHOCTH CBEJCHWM, CBepsis IaHHbIE,
TIpe/IocTaB/IeHHble PA0OTHHKOM, ¢ UMEIOIIHMHCS ¥ pabOTHHKA JOKYMEHTAMH.

3.2.2. B cootBercTtBuH co cT. 86, r1. 14 TK PD B uensx obecrieueHus mpas d cBOOOJ 4esioBeka u
rpaxkranuna aupektop Ilentpa (PaGoTonarens) 1 ero mpeacTaBUTeNd Ipd 00paboTKe EPCOHATLHBIX
JaHHBIX pabOTHHUKA JOIDKHBI COOMIOIATE cleyonime oomye TpedoBaHus:

3.2.2.1. OOpabotka IepcOHANbHBIX JAHHBIX MOJKET OCYIIECTBIATHCS MCKITIOYHTETBHO B LEJAX
obecriedeHus COOIIONCHHUS 3aKOHOB U HHBIX HOPMATHBHBIX TIPABOBBIX aKTOB, COACHCTBHS pabOTHHKAM
B TPYJIOYCTpOHCTBE, OOYYEHHH M IPOJBHKCHUH 110 chyxkbOe, obecnedeHus JTHYHOM Oe30macHoCTH
PabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KAUeCTBa BBITOIHACMOM paboThl H 00ECIICUeHUs COXPAHHOCTH
MMYyILIeCTBa

3.2.2.2. Tlpu omnpezneienun odbeMa W cojepikaHus, 0OpabaThIBAEMBIX IE€PCOHAIBHBIX JaHHBIX
PaGotonmarens nomken pykoBojacTBoBaThes Koucratymweidt Poccuiickoit @emepanuu, TpyaoBbiM
konexcom Poccuiickoit Desepann u HHBIME (efiepallbHBIMU 3aKOHAMH.

3.2.2.3. llpu NpHHSATHM peLIeHMil, 3aTpardBaOIINX HHTEpeck padoTHHKa, Paboromartens He umeeT
npasa OCHOBBIBATHCS Ha TIEPCOHAIBHBLIX JaHHBIX paG()THl/lKH, MOJTYYEHHBIX HCKIKYHUTECIIBHO B
pe3yibTaTe uX aBTOMATH3UPOBAHHOW 00PabOTKU HIIH NEKTPOHHOTO MOy YCHHUS

3.2.2.4. 3ammuTa NEPCOHANBHBIX [AHHBLIX PAbOTHHKA OT HENPAaBOMEPHOTO HX HCMOJB30BAHMS HIN
yrparbl obecneunBaeTcss PaborosaresieM 3a cueT ero CpeACTB B IHOPSAKE, YCTAHOBICHHOM
(benepalbHbIM 3aKOHOM.,



3.2.2.5. PaGOTHUKH U HX MPEICTABHTENH JO0DKHbI OBITh 03HAKOMIICHBI M1 PACHHMCKY C JAOKYMEHTAMH
OpraHu3alid, YCTAHABIMBAIOMIAMHE MOPSIOK OOpabOTKM NEPCOHATBHBIX [aHHBIX PabOTHHKOB, a
TaKXke 00 MX paBax U 00s3aHHOCTSIX B 3TOH 00JaCTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 pabOTHHKa OT CBOMX IpPaB HAa COXPAHEHHE H 3aIIMTY TaiHBI
HEJICHCTBUTEIEH.

IV. Ilepenaya u XxpaHeHHe NePCOHATBHBIX {AHHBIX
4.1. Ilpu nepeaaye nepcoHaNbHBIX JaHHBIX paboTHHKA PaboTonares J0KeH COOMOnaTh Cleyiomue
TpeOOBaHUA.
4.1.1. He coobmmarh nepcoHaibHble Janibie paboTHHKA TpeThell cropone 6e3 MMCbMEHHOrO COornacus
paboTHHKa, 32 HCKIIOYEHHEM CIIyJaeB, KOTrja 3TO HeOOXOMMMO B 1eJIsX TIPEeLylIPeKIeHUs Yrpo3kl
’KH3HH H 3JI0pOBBIO pabOTHIKA, & TAKKE B CITyYasX, yCTAaHOBJICHHBIX (e/1epaibHbiM 3aKOHOM.
4.1.2. He coolmmars nepcoHaibHbIe JaHHBIC PaDOTHHKA B KOMMEPUECKHMX HEasaX 0e3 ero mucbMeHHOro
cornacus. O6paboTKa MEPCOHAIBHBIX JAHHLIX Pa0OTHUKOB B LESX IPOABHIKEHUSI TOBApoB, paboT.
YCJIYT HA PHIHKE MYTEM OCYIIECTBIEHHS MPAMBIX KOHTAKTOB C [OTEHIMANbHBIM NOTpEOUTENEM ¢
[OMOIIBEO CPEICTB CBSA3HU JOIYCKAETCS TOJIBKO € €r0 NMPEABApPUTEILHOI0 COrTIacusl.
4.1.3. IlpeynpeauTh JIULL, HOJNYYHBIIAX [EPCOHATBHBIC JIAHHBIE PAOOTHHKA, O TOM, YTO ITH JaHHbIE
MOTYT OBITh HCTONB30BaHbI JHIIb B [EJIX, Al KOTOPBIX OHH COOOIIEHFI, H TpeboBaTh OT 3TUX ML
TOATBEPXKACHUs. TOr0, YTO 3TO IIpaBHiI0 cobmoneHo. Jlnua, mosnyduBiIHe NEPCOHANBHBIC JaHHbIE
paboTHHKa, 00S3aHEl COONIONATh PEXKUM CeKpeTHOCTH (KoH(puAcHIHansHocTh). Hannoe Tlonoxenue
HE pacTpOCTpaHsieTcs Ha OOMEH TePCOHAILHBIMA JaHHBIMA PabOTHUKOB B TOPSJIKE, YCTAHOBJICHHOM
(heaepaibHBIMU 3aKOHAMHY.
4.1.4. OcyliecTBiIsTh Tepeaady MepPCOHANBHBIX JaHHBIX PaGOTHUKOB B rmpeaenax OpraHusanuu B
COOTBETCTBHHM ¢ HacTosmM |losoxennem.
4.1.5. Pagpemiath JOCTYN K HEPCOHAILHBIM JaHHBIM  PabOTHHUKOB  TONIBKO  CHELHAILHO
YIOJHOMOYEHHBIM JTHIaM, TIPH 9TOM YKa3aHHbIe JIMLA JOJKHBI MMETh MPABO [OJy4YaTh TOJILKO Te
[ePCOHANBHBIE JJaHHbIe pabOTHHKA, KOTOPBIE HEOOXOIMMBI JUISI BEITOTHEHUS KOHKPETHOH (QyHKuu.
4.1.6. He sampammBarte WH()OPMALHIO O COCTOSHMU 3I0POBbSI PAaOOTHHKA, 33 MCKIIOYEHHEM TeX
CBEJICHHH, KOTOpBbIE OTHOCSTCS K BOMPOCY O BO3MOXHOCTH BBEIIOTHEHMS PabOTHHKOM TPYIOBOH
(bYHKIIHH.
4.1.7. TlepenaBarh nepcoHaNbHbIE JaHHble PA0OTHHKA TPEJCTABUTENSM PAOOTHUKOB B MOPSIKE,
ycranosiaeHHoM TpynoBeM Komexcom Poccmiickodt denepanuu, 1 OrpaHHuMBaTh 5Ty UH(DOpMAaIno
TONBKO TEMH IEPCOHAIBHBIMM JaHHBIMH PAOOTHUKA, KOTOPEIC HEOOXOMMMBI Ul BBINOJIHEHHUS
YKa3aHHBIMH MPEICTABUTEISIMU UX QYHKIHU.
4.2. XpaHeHre U HCIOJIB30BAHKE [IePCOHATBHBIX JAHHBIX PaOOTHUKOR!
4.2.1. Tlepconaibble JaHHble pAOOTHUKOB 00pabaThIBAIOTCS W XPAHSITCS B OT/IEIE KaJpoB.
42.2. TlepconanbHble AaHHbiC pabOTHHKOB MOTYT OBITb MMOJYYEHBI, IPOXOJUTH JaTbHEHIIYIO
00paboTKy W [epesaBaThesl Ha XpaHEHHe Kak Ha OYMaKHBIX HOCHTENSX, TaK U B 3JIEKTPOHHOM BUJIE —
JIOKQJIBHOU KOMILIOTEPHOH CeTH U KOMIIBIOTEPHOI nporpaMmbl «KouTyp-OKkeTeph».
4.3. Tlpy mony4eHHH MEePCOHATBHBIX AaHHBIX HE OT pabOTHHMKA (32 MCKIIOYEHHEM CIIy4aeB, ecly
MTepCOHANBHBIE JAHHBIC ObLTH MPEeJOCTaBICHbl padoToaTeli0 Ha OCHOBaHMH (eleparibHOro 3aKkoHa
WM €CIIU [IePCOHAJIbHBIE JAHHBIE SIBISIIOTCS 0OIE10CTYTHBIMI) padoToAaTelb 10 Havdana 00paboTku
TAKUX [1EPCOHAIBHBIX JaHHBIX 00s3aH MpeiocTaBuTh PabOTHUKY CIEAyIOLLy0 HH(OpMaHIo:
— HauMEHOBaHHUE ((paMuIUs, UMSL, OTUECTRBO) H a/1peC ONepaTopa UK ero NpeCTaBuTEeNs;
— nentb 00paboTKH MEPCOHANBHBIX JJAHHBIX U €¢ PABOBOE OCHOBAHUE;
— MPEANOIaraeMble M0Ib30BATEIN NePCOHANHBIX JaHHbIX:
— ycTaHOBIIEHHbIe HacToAUM DejtepanbibIM 3aKOHOM [1paBa CyObeKTa JIEPCOHATBHBIX NaHHBIX.

V. Jlocryni K MepcoHAIBHbIM JAHHLIM PA0OTHHKOB
5.1. IlpaBo noctyna K nepcoHanbHbIM JaHHBM paOOTHUKOB HMEKOT:
— nupektop Uentpa;
— BeAYIIHH CIeHAIHCT [0 Kaapam;
— COTpYZHWUKH OyXranTepuu (rnaBHbii Oyxranrep, Byl OyxranTep, SJKOHOMHUCT);



— IOPUCKOHCYIIBT;

—cexperapb (MH(OpManus O (HAKTHYECKOM MecTe IPOXKHBAHHS W KOHTAKTHBIE TeledOoHBI
pabOTHHUKOB);

— 3aMecTHTeNIu aupekTopa LleHTpa, (ZOCTYN K IepCOHATBHBIM JaHHBIM TOJBKO PAaOOTHHUKOB CBOETO
0/Ipa3Ie/IeHust).

5.2. PabOTHHUK UMEeT NpaBo:

5.2.1. Tlomy9aTth JOCTYH K CBOMM I€PCOHAIBHBIM JaHHBIM M O3HAKOMJIEHHE ¢ HUMH, BKIIIOYas IMPaBo
Ha 0€3BO3ME3HOE [OIYYEHHE KOMMM JHoOOW 3ammcH, cojepikalliell IepCOHANbHBIC JaHHbIC
paboTHHKA.

5.2.2. TpeGoBathb oT PaboTomaTe st yTOUHEHMS, HCKITFOUEHH S UJIM MCIIPABICHHS HEMO/HBIX, HEBEPHbIX,
YCTAPEBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO IMOJIYYEHHBIX WIM HE SBIAIOMHMX HEOOXOIMMbIMHU JUist
PaboTozmaTens nepCcoOHaIbHBIX JaHHbIX.

5.2.3. Ilomyuars ot Paboromarens

— CBEJICHHSA O JMIAX, KOTOPbIE UMEIOT JOCTYI K NMEPCOHAIBHBIM JAHHBIM HITH KOTOPBIM MOMKET ObITh
MIPEIOCTABIIEH TAKOU JIOCTYII;

— repeveHh 00padaThBAEMBIX EPCOHATBHBIX JAHHBIX U UCTOUHMK MX MOJIYYEHHUS;

— cpoku 06paboTKU MePCOHAIBHBIX JAHHBIX, B TOM YUCIIC CPOKU UX XPAHEHHU,

— CBEJICHUSI O TOM, KaKHe IOPHINYCCKUE MOCIEICTBUS I CyObEKTa NEPCOHATBHBIX JaHHBIX MOKET
nosJjeyb 3a codoit 00padboTKa ero NepCoOHATBHBIX JaHHBIX.

5.2.3. Tpebosars nsseinenust Paborogareem Beex JIMIL, KOTOPBIM paHee ObLIH COOOIIEHBI HEBEPHbIC
WM HETOJHBIE [epcoHAllbHBbIE JaHHbIe, 000 BCEX TMPOM3BEIECHHBIX B HHUX HCKIFOUCHHAX,
MCTIPABIEHUAX UM JOTIONHEHHUSX.

O6xanoBaTh B YIOJIHOMOYEHHbIM Opra 1o 3aliute IpaB CyOBEKTOB MEPCOHAILHBIX JAaHHBIX HIH B
cyeOHOM MOpsiiKe HernpaBoMepHble aeiicTBus win OesneifctBus Paboronarens npu obpaborke u
3alIUTE €ro MePCOHANBHBIX JaHHbIX.

5.3. KomupoBate © JenaTh BBIIMCKH IEPCOHANBHBIX JIaHHBIX pabOTHUKA pa3pelnaercs
UCKITIOYHATENTBHO B CITYKEOHBIX MEISIX.

5.4. Tlepemaua wWH(pOPMAINWH TpPeThel CTOPOHE BO3MOXKHA TOJLKO IIPH IIMCBMEHHOM COTJIACHU
pabOTHHKOB.

V1. OTBeTCTBEHHOCTD 33 HApYIIeHHe HOPM, PeryJIHPYIOMHX 00paboTKy H 3aIHTY
NePCOHATbHBIX TAHHBIX

6.1. Paboruuku 1{eHTpa, BUHOBHBIE B HAPYLICHHH HOPM, PETYIHPYIOUIMX MOJNydeHHe, 00paboTKy u
3QMIMTY TEPCOHAIBHBIX JaHHBIX pabOTHMKA, HECYT IMCIMIUIMHAPHYKO —aIMHUHHCTPATHBHYIO,
IPKIAHCKO-TIPABOBYIO HJIM YIOJIOBHYK) OTBETCTBEHHOCTH B COOTBETCTBUH C (efepatbHbIMU
3aKOHAMHU.

6.2. Hupekrop Ilenrpa 3a HapyuieHHe HOPM, PEryJIHPYIOUIMX TOJydeHHe, oOpaboTKy U 3amuTy
[IepCOHAIIBHBIX JTAHHBIX Pa0OTHHKA, HECET aIMHHUCTPATHBHYIO OTBCTCTBEHHOCTb COIVIACHO CT. 5.27 U
5.39 Konekca 06 aaMUHHCTPaTHBHBIX TTpaBoHapymeHusix Poccuiickoil Deneparyu.



